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USE OF THE M LI TARY POSTAL SERVI CE
A, Policy guidance on use of the MIlitary Postal Service (MPS)

1. The U S. Postal Service (USPS) has a statutory obligation to provide
pronmpt, reliable, and efficient postal service to the entire popul ation of
the United States, its territories, and possessions. The MPS is an extension
of the USPS beyond the boundaries of United States sovereignty and nust provide
full postal services, as nearly as practicable, for all DoD personnel overseas
where there is no USPS available. Wen MPS privileges are granted they are
not restricted to a particular MPO or country except as stated el sewhere in
this directive or when provisions of paragraph 3 below apply. Organizations
and personnel aut horized the use of the MPS will not serve as intermediaries
for any person or organi zation not specifically authorized such service.

Mlitary postal operations are the responsibility of the Department of
Def ense.

2. The Secretaries of the Mlitary Departnents will furnish postal ser-
vice to DoD agencies and individuals designated herein, within the limitations
described. Actions which would result in the total loss of the MPS to “U S
mlitary personnel nust be coordinated through MPSA with ASD(P&L) after nutual
agreement anong appropriate overseas conmmanders.

3. International agreements nade to permt the establishnent of mlitary
postal activities usually provide for the use of those activities by the U S.
Armed Forces and certain supporting civilian agencies within the host country.
Therefore, an MPS activity established in a foreign country pursuant to such
international agreements may service U S. Arned Forces and other authorized
personnel assigned outside the host country only in the absence of objection by
t he host country.

4. Presentation of valid U S. Government identification (for exanple,
U.S. Armed Forces ID cards, other U 'S. Government |ID cards, or locally
produced aut horization docunents) will be assuned to be sufficient
authorization to use the MPS.

5. Approval of MPS privileges for agencies, departnents, groups, units, or
i ndi vidual s, whether or not they have full or any formof limted MPO privil eges,
unl ess otherw se specifically staed, does not extend to the receipt of, or
mai | ing at an MPO of any iten{(s) intended for resale. This resale prohibition
applies whether sale is to authorized MPS users or not, and regardl ess of the
beneficiary of the proceeds, i.e., charitable organizations or non-appropriated
wel fare fund activities. This prohibition does not apply to mlitary exchanges
or comm ssaries, but does applytotheir concessionaires. Requests for excep
tions will be evaluated on an individual basis by MPSA (and ASD (P&L) i f
necessary) , and will be approved only if the resale of the items would directly
benefit the m ssion of the Department of Defense.

6. Legal interpretation of this appendix shall be nmade by Legal Authorities
serving MPSA.
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B. Postal Service Users
1. Service for DoD personnel and organizations. The follow ng eaneans
organi zations and personnel are authorized the use of the MS: S

a. DoD organi zations, active duty nembers of the Arnmed Forces and
their authorized dependents.

(1) The Dependent Mail Section, established to serve Philippine
citizens who are residing in the Philippines and who are dependents of U. S.

Mlitary personnel stationed outside the Philippines, is [imted by agreenment
with the Philippine Government to the sending and the receipt of letter mail,

books, newspapers, and [l agazines. No parcel, of any class Oay be mailed to the
Dependent Muil Section.

(2) Servicenenbers stationed in the United States may use the MPS,
in cases involving clains adjudication with the services for itens |ost danmaged,
or destroyed during PCS shipnment of household goods, to order and receive
repl acement items from overseas Post Exchange cat al ogs.

b. US. citizen enployees of DoD organizations and their authorized
dependents only where there is no USPS service avail abl e.

2. Service for related organizations. The follow ng DoD-rel ated
organi zations, which support a DoD LJission, their US. citizen enployees, and
aut hori zed dependents may use the MPS outside the CONUS only where there is
no USPS:

a. DoD nonappropriated fund activities.
b. DoD operated dependent schools.

c. 1The Anerican Red Cross, when established under the provisions of
DoD Directive 1330.5 (reference (w)).

d. United Service Organizations Inc., when established under the
provi sions of DoD Directive 1330.12 (reference (Xx)).

e. Overseas mlitary banking facilities and DoD overseas credit unions,
as designated by the Assistant Secretary of Defense (Conptroller) under DoD
Directives 1000.10 and 1000.11 (references (y) and (z), respectively). The
use of the MPS shall be limted to those transactions emanating from offici al
operations for the benefit of the mlitary installations and their personnel.
Al'l such mail entered into the MPS shall bear appropriate postage.

f. Intermatitional mlitary commands and agencies of the North Atlantic
Treaty Organization, as specified in DoD Instruction 2010.1 (reference (v)),
for official mail only.

g. Masters and civilian crews of Mlitary Sealift Command nucl eus
fleet ships, and nerchant ships operating for the account of Mlitary Sealift
Conmand, including contract-operated, tinme-chartered, consecutive-voyage-

chartered, and General Agency Agreement vessels, under conditions prescribed
by the MIlitary Departnents.
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h. US. Gtizen correspondents and public information agencies who
have been accredited by the Assistant Secretary of Defense (Public Affairs)
(ASD(PA)) and approved by the overseas unified conmander, or by the overseas
uni fi ed conmander when an ASD(PA) accreditation programis not in operation.

3. Service for overseas Reserve units, nenbers of overseas Reserve units
and | ndividual Ready Reservists overseas. Use of the MPS by these individuals
and units will be [imted to official correspondence between the Reservists

and Reserve units, their CONUS headquarters, and service schools. This

extension of MPS will be granted only in the absence of objection by host
countries.

4,  Service for retired mlitary personnel. Retired personnel of the U S.
Arnmed Forces and their acconpanying dependents are authorized the use of the
MPS only where there is no USPS, provided such use is not precluded by the
host governnent and the inclusion of this category will not overburden the MPO
facility or its nmanpower capability. Parcel nmil privileges are linmted to
those parcels weighing I ess than one pound, unless further restricted by host
governments.  Once such service is granted, it may be withdrawn only--with the
concurrence of the MPSA. Mlitary Postal Service mailing privileges for
legally blind retirees will be identical to those provided for the legally
blind in Part 135 of United States Postal Service Donmestic Mail Mnual
(reference (i))

5. Service for surviving dependents. Surviving dependents, including
unremarried spouses of deceased, retired or active duty menbers of the U S.
Arnmed Forces are authorized the use of the MPS only where there is no USPS,
provi ded such use is not precluded by the host government and the inclusion
of this category will not overburden the MPO facility or its manpower cap-
ability. Parcel mail privileges are limted to those parcels weighing |ess
t han one pound. Once such service is granted, it nmay be withdrawn only with
the concurrence of the MPSA. Mlitary Postal Service mailing privileges for
| egal |y blind surviving dependents will be identical to those provided for
the legally blind in Part 135 of United States Postal Service Donestic Mi
Manual (reference (i)).

6. Service for other U S. Government agencies. Such organizations and
their U S citizen enployees and acconpanyi ng dependents may be authorized the
privileges of the M% fromexisting MPOs, only where there is no USPS, when
the facilities and manpower are available to performthe additional workl oad
and in the absence of objection by the host government. \en authorized, the
department or agency concerned will reinburse the appropriate Mlitary
Departnment for transportation costs incident to providing these services for
or in care of that departnment or agency, based on criteria devel oped by the
Office of the Secretary of Defense and adm nistered by the MPS in accordance
wi th DoD Directive 4000.19 (reference (ff)).

7. Service for contractors. Contractors in support of U S. Forces and

DoD activities may be authorized use of MPS only where there is no USPS as
fol | ows:

a. US. contractors providing goods or services in direct support
of DoD activities, their US. citizens enployees, and acconpanying dependents.
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Postal support will be limted to the country in which the contractor is per-

formng and to the extent set forth in the contract. Contracting agencies

must [imt the extent of postal support to that which neets the approval of ...
the appropriate major overseas conmander, the nilitary department concerned, Pagder
and the MPSA.  The provisions for postal support in contracts will be reviewed

and approved by the MPSA prior to the signing of the contract, follow ng the

speci fic recomendation of the overseas commander. A copy of the contract and

any anmendnents thereto affecting MPS support will be provided to the MPO by the
contracting officer or his representative.

b. U S. contractors providing goods or services to a foreign
government through the Department of Defense under the provisions of Foreign
Mlitary Sales (FMS) agreements, their US. citizen enployees and acconpanyi ng
dependents.  MPS service will be provided only when the appropriate major
overseas conmander determ nes, and the MPSA concurs, that the local civil
postal service has a detrimental effect on the ability of the contractor to
fulfill the contract. MPS support will be fully rei nbursable by the host
country or the contractor; wll be provided only when the service will not
i ncrease the MPS manpower and facility requirements, and will be limted to
the country in which the contractor is performng and to the extent set forth
in the contract. The contracting activity will submt the foregoing informtion
to the appropriate overseas conmander for concurrence and recommendation to
the MPSA prior to signing the contract.

8. Service for other organization/individuals. The follow ng organizations
and personnel may be authorized the privileges of MPS, only where there is no
USPS, to the extent that existing MPS facilities and personnel of the command
permt, providing the overseas conponent comrander determ nes, and the MPSA
concurs, that local civil postal service i s inadequate and in the absence of
obj ection by the host governnent.

a. United Seanen's Service and their U S. citizen enployees when

established in overseas areas, under the provisions of DoD Directive 1330.16
(reference (bb)).

b. U S. Federal enployee organizations at overseas bases for the
conduct of |abor union business.

c. US. wuniversities and colleges operating in overseas areas by
authority of the Secretaries of the MIlitary Departnments to provide educational
services to nenbers of the Mlitary Services, their US. citizen enployees,
and acconpanyi ng dependents.

d. Representatives of U S. nonprofit, service, social, civic, and
fraternal -type organi zations and their acconpanyi ng dependents, when such
organi zations are primarily established to serve DoD mlitary and civilian
personnel in overseas areas. This use will not include mailing itens for
busi ness or commerci al purposes.
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e. US vcivilian religious representatives or religious groups
visiting overseas conmands in the interest of and to assist the U S. Forces,
provi ded such persons have obtained an official invitation to travel, and

t heir acconpanyi ng dependents, as specified in DoD Instruction 1330.7
(reference (cc)).

f. US. celebrities and entertainers, athletic clinic instructors,
representatives of educational institutions or other social agencies, and
their acconpanying dependents, whose purpose is to provide a service to the

U.S. Armed Forces, provided such individuals have been officially invited to
travel overseas under provisions of DoD Instruction 1330.13 (reference (hh)).

g. Non-DoD tuition fee schools having DoD and other U S. Governnent
dependents enrolled are authorized to use the MPS for First-Class letter and
Priority Mail weighing |less than sixteen ounces and containing official school
correspondence. Bulk orders of supplies, and books and educational naterials

'will not be entered into mlitary postal channels. As determ ned by the

O fice of Overseas Schools, Departnment of State, energency orders of books,
shortfalls, testing materials, educational panphlets and periodicals; video
cassettes, transcripts, correspondence and the Iike may be sent via the
Mlitary Postal System (MPS). The Department of State will reinburse DoD
for any increase in MPS transportation costs resulting fromuse of this nail
service as determned by the Departnent of Defense. Every effort will be
made to use the Departnent of State pouch systemoprior to utilizing the MPS.
Emergency orders for books and/or educational nmaterials as indicated herein
to” be sent via MPS channels nust be cleared and approved by the enbassy or
consul ate admnistrative office. Use of the MPS to transport personal nai

IS not authorized. Any violation or attenpt to circunvent these guidelines
wll result in |oss of MPS service.

h. US. citizen menbers of the permanent staff of the Peace Corps.

i, American Enbassy Enployee Associations. Use of the MPS by Anerican
Enbassy Enpl oyee Associations is linmted to First Class letter [Jail, weighing
12 ounces or less related to official association business matters only. No
personal mail or parcels of any size are authorized.

9. Service for foreign organizations:

a. Upon request of the foreign government concerned, foreign military
units serving wth the U S Armed Forces may be authorized to transmt closed
mail to and fromthe foreign country concerned through U S. Mlitary Postal
Channel s when international postal facilities are inadequate, provided the mail
IS transported at the requesting country's expense.

b. Personnel on vessels under U S. Navy operational control being
transferred to foreign governments under mlitary assistance progranms may be
authorized to use the MPS while enroute to their hone country.
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c. Oher allied warships participating in U S Naval maneuvers or
operating in U S waters may be authorized to use the facilities of the
Mlitary Postal Service for receiving closed mail on request, provided that the
mai|l is transported at the requesting country' s expense to or fromthe ..
appropriate United States MIitary Post Ofice.

10.  Privileges during hostilities. In the event of national energency,
hostilities, or occupation, all US. citizens in the overseas areas effected
may be authorized use of the MPS by the Unified Conmander concerned, after
coordination with the MpSA and with the concurrence of the ASD(P&L), under

the follow ng conditions:

a. The cogni zant overseas conponent commander nust determ ne that
i nternational postal service is not available in the affected area or is
| nadequat e.

b. The service nust be limted to letter mail , including postcards
and voi ce recordings having the character of personal correspondence.

c. The privilege nust be withdrawn as soon as the emergency or
hostilities cease and adequate international mail service again becones
avai | abl e.

11.  Exceptions to user policies. Requests for authority for persons and
organi zati ons, not enunerated above, to use the MPS, or requests for exceptions
to the above, nust be submtted to the MPSA. The MPSA will recommend approval
or disapproval of each request and provide an overall assessnment of inpact to

ASD(P&L). Each of the followng criteria nust be net for an exception to be
grant ed:

a. It wll assist substantially in, or is essential to, the acconplish-
ment of the U S. Government mission in the areas served by the MPS concer ned.

b. It is not precluded by the terns of any agreement between the
United States and host governnents.

c. It will not place the privileges and inmunities of the U S. Forces
in jeopardy.

d. It will not increase the manpower or facilities requirements of
the MPO concerned. In the case of non-DoD Federal agencies to be served on a

rei nbursabl e basis, MPS support may be provided if the additional manpower and
facilities required are readily available. Subsequent growth of service
requirements, or reduction or closing of the MPS facility, is cause to limt
or termnate the privilege.

e. There is no USPS facility available in the area in which the
applicant for service is |ocated.

f. It will not result in the U S Governnent assum ng costs which
are the responsibility of the host country, a non-U.S. Governnment agency, or

i ndi vidual s, except when full reinbursenent is Oade by the beneficiaries ‘or
when it is necessary for the health of U S. citizens under emergency conditions,
as determ ned by the overseas Unified Commander.
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12. Unaut hori zed MPS users. The fol |l owi ng organi zations and individual s
are anong those that will not be provided use of the. MPS, except when
aut hori zed by paragraph B.10., above:

a. reace Corps personnel Who are not menbers of the permanent staff.

(See paragraph 8.h. for privileges afforded Peace Corps permanent staff
[ enbers.)

b. Concessionaires of nonappropriated fund activities.

c. Political organizations. This does not prohibit direct-nmailing of
political canpaign material to individuals authorized the use of MPS, provided
it is not material for further distribution on or off the mlitary installation.

d. Nonappropriated fund activities of non-DoD agencies, such as
enpl oyees cooperatives. (See paragraph 8.i for privileges afforded Anerican
Enbassy Enpl oyee Associations.).

e. Non-DoD contractors (for example, USAID contractors). ~

f.  Individuals, whether otherwise entitled to such service or not,
for business or commercial purposes.

13.  Wthdrawal or limtations of service: At |east 90 day advance notice
of withdrawal or limtation of service, incident to review of postal operations,
will normally be given to authorized organi zati ons and individuals, except when
MPS privileges are withdrawn by the host government, MPS abuse, or because of
other conditions beyond the control of the Department of Defense.

a. Limtations on service to authorized organi zations and individuals
may be made by the installation commander, follow ng coordination with the MPSA
based upon a review of facility and manpower limtations.

b. Service Conponent conmanders of overseas unified or sub-unified
comrands wi Il provide procedures to limt, suspend, or revoke authorization
to use the military postal service, for intentional or persistent abuse of
mailing or receiving privileges of all authorized users, except active duty
service menbers. (Appropriate admnistrative or disciplinary neasures,
i ncl udi ng actions under the UBCMJ, may be used to control such abuses by active
duty service menbers.) Curtailment of mlitary postal services will nornally
be applied to all postal services except the mailing and receiving of letters
and postcards, but in all cases, the renedial action will reasonably relate to
the detected abuse. Any curtailment of service for the receipt of itens may
be acconplished only when the user willfully, wongfully, and knowingly receives
items through the mlitary postal service with the intent to undertake a
busi ness or commercial enterprise or to resell the itens in violation of host
country laws. Affected individuals or organizations will be provided notice,
an opportunity to be heard, and a right to appeal.

c. Postal privileges for dependents of all categories of authorized MPS
users will be-w thdrawn when sponsorship is term nated, except as stated
el sewhere in this directive.
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